The.following checklist is designed to be completed at the time of application for a Building Permit for a single
family residence. Provide the information as best possible. Accuracy is important, however for review
purposes, the completeness of the application will make the process quicker.

Final review of a specific area will be performed by the appropriate staff.

TYPE OF CONSTRUCTION: O Dwelling O IPR Dwelling O Replacement

0O SW Manufact Hm 0O DW Manufact Hm O TW Manufact Hm [ Replacement
O On Frame Modular O Off Frame Modular [ Replacement

O Addition O Garage O Deck O Car Port

O Pool O Utility Shed/Trailer [0 Pier 0O Bulk Head

1) Proof of ownership (copy of deed if purchased within the last 6 months that shows the deed
book and page number in upper right hand corner or Commissioner of Revenue computer file -
the Building Official's Office can obtain this file, you do not need to get it from the Commissioner
of Revenue)

2) Letter of delegation of authority to an agent if appropriate (Permission of property owner for
builder/manufactured home company or property tenant to apply for permit)

3) A plat/survey (County Clerks Office may have one on file) is necessary for site plan

4) Accurate site plan (is proposed building location shown and it's distance from nearest property
lines, as well as, any possible driveways, septic tank(s), drain field(s), well(s) and any other
structures located on property)

5) Health Department Permit OR copy of contract for hook up to county water and sewer from
Public Works

6) Contractor’s information (licenses, certifications)

7) Building Costs (Contract Price from Licensed Contractor, see your contractor; use permit fee
schedule; manufactured and modular homes use purchase price of home plus set up fee)

8) Accurate construction information (house plans, truss specifications (if used), footing, roof and
wall details, etc. from builder, 3 sets are required)

9) Installation of Metal Car Ports require that you provide a specification sheet that shows the wind
and snow load and anchoring of the car port.

10) Owners/Agents certification of all documents (|E- site plan, permit application, etc.)

11) Agreement in Lieu of Soil and Erosion Control Agreement signed

12) Do setbacks given on application agree with the setbacks given on site plan?

13) All required signatures of either the owner or agent

14) Check for complete building permit application
Owner/Agent Date
Received by: County Staff

Revised 7/09
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OWNER'’S SITE PLAN CERTIFICATION

l, , the owner of the property
known as Parcel in Charles City County, hereby state that to the best of
my knowledge and ability that the attached site plan is accurate and that it meets the

standards of the County Zoning Ordinance (e.g. width, area, setback, frontage, etc.) |
acknowledge that if any of the dimensions, lines or other features of this sketch conflict
with the dimensions, lines or other features of a plat prepared by a licensed surveyor or
engineer, the latter will control.

| take full responsibility for the preparation of the attached site plan including dimensions of
the parcel, and the sitting of any and all structures. Should additional information require
any action to bring the lot and any uses on that lot into conformity with the Ordinances of

the County, | will take such action.

SIGNED , OWNER
DATE

WITNESS
TITLE
DATE

CERTIFICATION OF AGENCY

I, , the owner of the above property, do

hereby appoint , as my agent for a

building permit and any other necessary permits on said property.

SIGNED , OWNER
DATE




COUNTY OF CHARLES CITY, VA

CHARLES CITY COUNTY DEPARTMENT OF DEVELOPMENT
10900 COURTHOUSE ROAD
CHARLES CITY, VIRGINIA 23030
804-652-4707

Agreement in Lieu of Erosion and Sediment Control Plan - Single Family Home

Tax Map Parcel Number:

Building Permit Number:

Phone Number:;

In lieu of submitting an erosion and sediment control plan for the construction of a single
family dwelling, the Owner/Agent whose signature appears below does hereby agree to
install reasonable environmental controls to prevent soil erosion and to control sediment
runoff. As a minimum measures are: 1) all bare areas on the lot shall be stabilized within
seven days of final grading with permanent vegetation or a protective ground cover suitable
for the time of year; and, 2) All entrance locations to the public traveled way shall also be
covered with stone sufficient in thickness, width and length to prevent mud and other debris
from being carried from the lot to the public roadway. 3 Silt fencing may be required to
control runoff of solids.

No approval for a permanent certificate of occupancy will be granted until the entire site is
stabilized with either sustainable vegetation or a suitable protective ground cover (as
determined by the Program Administrator for Charles City County). Approval for a
Temporary Certificate may be granted at the owner/agents request but will be limited to an
initial sixty (60) day period. A second temporary certificate of occupancy may be requested
for an additional sixty (60) days if the site is not stabilized. Failure to meet this time limit
could result in legal action. A permanent certificate of occupancy shall be required to be in
place at the end of this 120 day period, if the site stabilization is not achieved. The owner
shall then convert this “agreement in lieu of plan” to an Erosion and Sediment Control Plan.
This change will consist of providing surety in the dollar amount necessary and reasonable
to reclaim the site. The owner/agent will then be issued a soil and erosion control permit.
Release of this surety to the property owner once adequate site stabilization is achieved will
occur within 60 days of the owner’s request.

The County Soil Erosion and Sediment Control Program Administrator shall have
unaccompanied access as to enter upon the property to insure that such standards are
satisfied.

Responsible Land Disturber/Certification Number

Signed (Agent/Owner) / /

Approved By: / /

Revised August 16, 2012



COUNTY OF CHARLES CITY, VA

CHARLES CITY COUNTY DEPARTMENT OF DEVELOPMENT
10900 COURTHOUSE ROAD
CHARLES CITY, VIRGINIA 23030
804-652-4707

MINIMUM STANDARDS FOR CERTIFICATE OF OCCUPANCY FOR SINGLE FAMILY RESIDENCE

Tax Map Parcel Number:

Building Permit Number

Phone

1 Is final lot grading complete?
Does lot drain away from House foundation at a rate of at least 6 inches per first 10 feet from
foundation line?

2 Is lot stabilized within seven days of final grading with permanent vegetation suitable for the
climate and soils conditions? And/Or,

3 Protective ground cover suitable for the time of year been installed? Protective ground cover
in nearly all instances in the County has been limited to the appropriate seeding and mulching
of all areas. Standards are:

a) Mulch if hay or straw @ 80 to 100 pounds (1.5 to 2 bales) of clean weed free straw
spread uniformly throughout each 1000 square foot of bare soil area,. Straw is to be
crimped to hold it to place.

b) Seed application for perennial grasses per 1000 square foot are: Fescue @ 4-6
pounds; Perennial Rye @ 3 to 5 pounds; Bermuda grass (hulled) @ 1 - 1.5 pounds

c) Nurse crop of annual species per acre are could include Annual rye in cooler months
and Millet in the warmer season. Specific rates are available from the Virginia Erosion
and Sediment Control Handbook 1992.

4 |s access road stabilized appropriately with commercial grade aggregate at the entrance?
And, is fuil length of driveway appropriately stabilized with gravel and drainage installed?

5 Are all Building permit conditions satisfied as detailed by Development Department?

Signed (Agent/Owner) / /

Approved By: / /

Revised August 16, 2012




